Job Description.

Quantity Surveyor/ Estimator
Reports to: Building Services Manager.
Principle Purpose of the QS role: 

To carry out and assist in all aspects of the commercial activities of the Building Services Division including working as part of a team to produce a finished building of good quality, with good profit margins and a Client/ Consultants who are fully satisfied with our performance and would welcome repeat business.
Principle Elements of the QS role:

1) To ensure the maximum recovery of all monies which are entitled to be paid under the contract for the benefit of Hall Construction.

2) To carry out external valuations on a regular basis to ensure cash flow on contracts is maximized.

3) To carry out measurement of works as executed and the valuation of all varied works.

4) To accurately report the profit/ loss on individual contracts on a monthly basis.

5) To take responsibility for the complete re-measurement, reporting and management of subcontractor accounts including accurate and timely payments.
6)  To understand the Hall Construction cost system to ensure sound reporting occurs.
7) To deal with the most frequently used subcontractors and suppliers and to assist in placement of orders when required.
8) To manage the commercial side of the business such that disputes are avoided with Clients/ Consultants, Subcontractors and Suppliers.

9) To protect the position of Hall Construction should any contractual disputes occur.

10) To be involved in the team meetings and discussions held at regular intervals.

Principle Purpose of the Estimating role: 

To assist in all aspects of tendering and the establishment of the nett bid process leading to the procurement of works for the Construction Division.

Principle Elements of the Estimating role:

11) To fully understand the cost allocation system within the Hall Group to ensure sound fundamentals are established.

12) To fully understand the disciplines and complete Tendering process.

13) To become familiar with the most frequently used subcontractors and suppliers and to assist where necessary with the updating of these on a planned basis.

14) To assist where required in the sending out of subcontract and material enquiries to enable quotations to be procured.

15) To be able to competently analyse the returned quotations to ensure comparable and technically correct selection of most competitive quotations.

16) To be fully aware and familiar with the Preliminary pricing element of the bid.

17) To start to gain an understanding of the Contractual implications of differing forms of Contract and key clauses. 

18) To become involved in the compilation of the complete bid and the settlement process to form a Tender offer.

19) To complete a nett tender bid ready for adjudication with the Building Services Manager
Behavioural requirements. 

1) To present a professional, friendly and acceptable face of Hall Construction in all external dealings whether with professionals, subcontractors, suppliers or external clients.

2) To treat all fellow staff members within the Hall Group with respect.
3) To take ownership of one’s own development and training.
4) To be involved in the future success of the Hall Group by total team commitment.

Note:

This Job Description is a guide to the principal current duties of the job, it does not form part of the Contract of Employment and may be amended at any time.

Job Description approved by …………………………..
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